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Administering Medications to Students 

Ideally, school personnel should not administer medication to students unless necessary and where 
appropriate administration cannot be reasonably be accomplished outside school hours. The parent 
or guardian shall be responsible for providing all medications to be administered to a student, except 
certain over-the-counter medications, which may be provided by Trinity. 

 

Prescription Medications 

Prescription medication will be administered to students at school only on the specific written request 
of the student’s parent or guardian and physician. The required Medication Administration form 
must be completed by the parent or guardian and physician for each medication or change of 
medication the parent wishes to have administered to the student. This form must be completed 
and turned in to the school nurse before any medication will be administered. Copies of this form 
may be obtained from the Nurse’s Office or on the Trinity website. 

If a student must receive medication during school hours, the parent must furnish the medication in a 
labeled container. The label should state the student’s name, medication, dosage, number and/or 
time(s) of doses at school, and the name of the prescribing physician. A school nurse or designated 
school personnel, only in accordance with the instructions on the label, will administer medication. 

Trinity students may not self-administer any prescription medications during school hours 
except for rescue medications. All prescription medications must be taken to the Nurse’s Office. 

 

Self-Medication 

Middle School and Upper School students may assume the responsibility to self-medicate with non-
prescription over-the-counter medications that are labeled and packaged in the original container. 
Middle School and Upper School students may not share over-the-counter medications with other 
students. Any student with diabetes or asthma or a student at risk for an anaphylactic (life-
threatening) reaction will be allowed to carry and self-administer their rescue medications if the 
parent and physician sign a completed Medication Administration form and the student 
demonstrates appropriate proficiency in delivering the medication. Students with diabetes will 
also be allowed to self-administer insulin injections. Self-administration privileges will be withdrawn if 
the student exhibits behavior that indicates a lack of responsibility towards self or others in regard to 
his/her medication. 
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Over-the-Counter Medications (OTC) 

Trinity students may receive an over-the-counter medication when a Trinity Medication Administration 
Form is on file in the Nurse’s Office. This form must be signed by the parent and physician to be 
considered complete. The medication form will only be good for 12 months from the date of the 
physician’s signature. 

The following over-the-counter medications may be administered during the school day from the 
Nurse’s Office: 

1. Acetaminophen (brand name: Tylenol) 
2. Ibuprofen (brand name: Motrin or Advil) 
3. Diphenhydramine (brand name: Benadryl) 
4. Antacid (brand name: Tums) 
5. Cough drops/throat lozenges 

Acetaminophen will only be administered for temporary relief of minor aches and pains and as a fever 
reducer. This medication does not reduce inflammation. 

Ibuprofen will be administered for temporary relief of minor aches and pains and as a fever 
reducer. This medication is an anti-inflammatory. 

Benadryl will be given for allergic reaction symptoms such as swelling, itching, hives, rashes, and 
motion sickness. This medication is an antihistamine. 

Antacids will be administered for indigestion, heartburn, or upset stomach. 

Cough drops and throat lozenges will be administered for the relief of coughs or to soothe throat pain. 

 

Dosage 

All medications will be administered according to manufacturer’s recommendations on the label 
unless otherwise indicated by the physician on the Trinity Medication Administration form. 

 

School Personnel Who May Administer OTC Medications 

Only Trinity School employees to whom such responsibility has been delegated by the school nurse 
will administer medications. 

The training of staff will include the following: 
• The 5 “Rights“ of medication administration: Right Child, Right Medication, Right Dosage, Right 

Time, Right Route 
• Safe storage and handling of medication, including medication disposal 
• Documentation of medication administration 

• Appropriate action for medication error, adverse reaction, or student refusal 
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Documentation 
All administered student medications must be documented on the medication log in the Nurse’s Office 
and in the student’s computer health record. Documentation on the medication log should include the 
date, time, full student name, name and dosage of medication given, and initials of the person 
administering the medication. When documenting on the computer  

 

Off-Campus Trips 

The Trinity Medication Administration form is the authorized form used for all on-campus and off-
campus activities, including overnight trips. For overnight trips, the school nurse will provide a list of all 
students with a completed medication administration form to the lead advisor or lead chaperone. The 
only over-the-counter medications to be given on an off-campus trip will be medications previously 
listed in this policy. Specific chaperones or advisers on the trip will be identified to administer OTC and 
prescription medications while students are off campus. 

The parents of a student who may require prescription medication while off campus should contact the 
Trinity School nurse and the lead advisor or chaperone for the trip. The parent will be given the choice 
of the following: 

1. Medication to be held during the off-campus trip. 
2. Student self-carries his or her rescue medication, as long as there is a current Trinity 

Medication Administration form signed by a physician allowing for self-administration. 
3. A faculty member or chaperone accompanying the student is identified and asked to hold the 

medication and supervise the student taking the medication. 
4. Student would not go on the trip due to the lack of an available nurse or medication- 

administration-trained Trinity School employee. This decision would be made jointly 
between the parents and school. 

No Trinity School student on an off-campus trip will be allowed to self-carry any medications except 
in the case of rescue medications (inhaler, epinephrine auto-injector, diabetic supplies). 

 

Personal Medication Supply at Trinity 

Individual students may need to keep a supply of medication at school. This medication must be 
brought to the Nurse’s Office. The medication name and amount of medication will be logged in by the 
school nurse or her designee. At the end of the school year, unused medication should be picked up 
by the parent. All expired and unclaimed medications will be securely disposed of at Trinity by the 
school nurse. 

This policy shall be reviewed by the medical advisor or Trinity School nurse annually or as required 
by changes in state/local regulation, the Nurse Practice Act, or school policy. 
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